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[MonoxxeHwne

006 opraHu3aunmn padoTbl C 3NIEKTPOHHBIM XypPHa/IoM
1. O6Lwme NONOXKEHNS

1.1. HacTtosuee nonoxeHve 06 opraHn3aumm paboTbl C 3N1EKTPOHHBLIM XypHasiom B MBOY
OOLL Ne 9 r. KaHcka (panee - TonoxeHue) pa3paboTaHO B COOTBETCTBUM C PeepasibHbIM
3aKOHOM 0T 29.12.2012 Ne 273-$3 «O6 o6pa3zoBaHuM B Poccuitickoin Pesepaumm.

12. TlonoxeHve onpefenset npaswuna paboTbl W eguHble TpeboBaHWUA MO  BeAeHUHO
3NeKTPOoHHOro XypHana B8 MBOY OOLL Ne 9 r. KaHcka (ganee - LLIkona).

13. OneKkTpOHHbIM XypHaioM (ganee - 3XK) Ha3biBaeTCA KOMMIEKC MporpaMMHo-
annapaTHbIX CPeACTB, BK/KOUalOWMiA 6a3bl fJaHHbIX U CpeacTea JocTyna v paboTbl C HUMM
(NporpamMmmHo-annapaTHyr NHPaCTPYKTypy, CepBuChl NH(OpPMaLMOHHOTO
B3aUMOAENCTBUSA).

14. ONEKTPOHHbIA ~ AHEBHUK - pasgen  9X, npeacTaBnsalOWNA -~ coboi
NHAMBUAYAIM3NPOBaHHYI0 BbIOOPKY faHHbIX M3 I)K 0 Xofe WM pesynbTatax 06y4eHus
KOHKPETHOr0 YYeHMKa.

15. X - cpeacTtso MHAMBMAYaNbHOrO y4yeTa pe3ynbTaTOB OCBOEHUSi 06pa3oBaTe/bHbIX
nporpamm. OH OTHOCUTCA K y4eOHO-Nefarormyeckoit JOKyMeHTaumm. AKKypaTHoe, TOYHOe U
CBOEBPEMEHHOE BefleHMe ero 0653aTeNbHO ANS KaXKA0ro coTpyaHuKa LLIKosbl, B 0653aHHOCTM
KOTOpOro BxoAuT pabota ¢ K. JlocTyn K NepcoHasbHbIM CTpaHuULaM [HEBHMKa MMEeKT
poanTenn (3aKOHHble MpefcTaBUTeNN) oOyvatowerocs, 0bydvarolmiics, aaMUHUCTPaLms
LLkonb! (gupekTop LLUKOsMbI, 3aMecTUTENV AUPEKTOpa), YUUTENs, KacCHble PYKOBOAUTENN;,
agMuHucTpatop IXK.

1.6. MpuHUMnammn paboTbl ¢ XK ABNAKOTCS:

e cob6noaeHVe npas 1 cBO6OA Y4aCTHUKOB 06pa3oBaTe/lbHbIX OTHOLLEHWIA;

e [0CTOBEPHOCTb M NOMHOTA MH(OPMaLMK, coaepxallencsa B IXK;

*  YHUMKALNA JaHHbIX, COAepXaLLUMXCa B XK, 1 JOKYMEHTUPOBAHHON MHGopMaLMm
LLIKoneblI;



e 3allMTa [aHHbIX, coaepXawmuxcs B K, 0T HenpaBOMEPHbIX U MPOTMBOMPABHbIX
LIeACTBUIA.

1.7. BepgeHune 3MeKTPOHHbIX (POPM yyeTa 06pa3oBaTe/lbHON [eATeNbHOCTU U pe3ynbTaToB
06pasoBaTenbHON AesATeNbHOCTU (IXK) SBNAETCA COCTABHOM 4acTblo paboTbl MO BEAEHWIO
3/IEKTPOHHOr0 OKyMeHToo60poTa B LLIkone.

1.8. XK aBnsieTCH YaCTbHO MH(OPMALMOHHON cucTeMb! LLIKOSbI.

19. ®yHKUMOHMPOBaHME M UCMNONb30BaHME 3XK OCYLLECTBNSETCA B COOTBETCTBUU C
[IENCTBYHOLLMM 3aKOHOAATENLCTBOM P®, B ToM uncne PeaepanbHbIM 3aKOHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHbIX JaHHbLIX».

1.10. OTBETCTBEHHOCTb 3a (PYHKUMOHMpPOBaHWE IOXK M KOHTPO/Ib 3a MPaBUIbHOCTLIO ero
BeleH1s BO3faratoTca Ha Avpektopa LLKobl M TEXHNYECKOro crneunanuncTa.

2, HasHaueHune 2)K
XK ncnonb3yeTcs Ana peLleHns cneayroLmnx 3aaay:
2.1. CospaHue/BBOA, CcUCTEMaTuM3aums, WCNOMb30BaHME W XpaHEHME [AaHHbIX O XoAe
obpasoBaresibHON featenbHOCTU B LLIKose, B TOM yuncnie 06 ycneBaeMoCTH W1 MOCELLaeMOCTH

yyalLuxcs.

2.2. OdopmnieHre wuHhopmaumn, XpaHsaiwencs B 6a3e [aHHbIX, B Bufe [LOKYMeHTa Ha
OYMa)KHOM HocuTene.

2.3. OobecreyeHne ornepaTMBHOrO AOCTyna pPoAuTeNein (3aKOHHbIX NpPeACTaBUTENEN)
o6yvatoLerocs,

obyvatowlerocs, agMmuHucTpaumm LLKonbl (avpektopa LLIKOMbI, 3aMecTuTenein AMpekTopa),
yumnTeneid, KNacCHbIX PyKOBOAUTENEN K OTMETKaM 3a BECb MEpUOo[ BeleHUs XKypHasna no BCem
npeamMeTam B N1t060e BPeMS.

2.4. ABTOMaTM3aLMS CO34aHNSA OTHETHOM AOKYMEHTaUUN yunTenein 1 agMUHUCTPaLmn.

2.5. CBoeBpemMeHHOe WH(OpPMUpPOBaHWe poauTeneit (3aKOHHBbIX MNpefcTaBuUTeneid) Mo
Bornpocam

YCMeBaeMoCTH, UHAMBUAYa/IbHBIX Pe3ybTaTOB M MOCELLAEMOCTIN UX [eTei.

2.6. VIH(hopmmpoBaHUMe yuallumMxcs O Xoje 06pa3oBaTeNlbHOW [AesTeNlbHOCTU MOCPeACTBOM
[laHHbIX B 9XK.

2.7. KoHTponb 3a peannsaumein 06pazoBate/ibHbIX NPorpaMm, B TOM YKC/E YYeT:
- MPOBEAEHHbIX 3aHATUI;
- OOMALLUHMX 3a4aHnii 1 06bemMa HarpysKkim Ha 06y4atoLLmxcs;

- pe3ynbTaToB OCBOEHMS 06Pa30BaTEeNbHOM NPOrpamMmMbl yualmmmcs (YCrneBaemocTb);



- NOCELLaeMOCTI 3aHATUI yyalMmncs;
- OVHaMUKW YCneBaeMoCTM yyallmxcs;
- peanusauuy o6pa3oBaTesibHON NPorpammbl.
3. MpaBnna paboTbl ¢ XK

3.1. BegeHne 9XK 06s3aTeNnbHO 418 KaXA0oro negarora, KNacCHOro PyKOBOAWUTENS, a Takxke
TexX paboTHNKOB LLIKONbI, B YbM PYHKLMOHANbHBLIE 06A3aHHOCTM 3TO BK/IHOUEHO.

3.2. Mogaep>XaHe B aKTya/lbHOM COCTOSIHUM MHGOpMaLMK, XpaHALencs B 6a3e AaHHbIX
2K, aBnaeTca 0653aTeNIbHbIM.

3.3. Yuer peanusaumy o6pasoBaTe/ibHbIX MPOrpamMM W OCYLLECTBEHWs 06pa3oBaTe/bHOl
[EeATeNbHOCTY BeeTCs BCEMU NeaaroryeckuMmn paéoTHuKamy LLIKOMbI.

3.4. PacnpefeneHue 3aHATWIA MO MpeaMeTaM W 3aKperjieHne WX 33  YUuTensmu
OCYLLLECTB/ISIETCS Ha
OCHOBaHWM Y4YeBHOro NaHa U pacnpeaeneHus negaroruyeckoii Harpysku.

3.5. Beog B 92X fgaT npoBefeHUst 3aHSATUIA B COOTBETCTBMM C pacnmncaHueM 3aHATUIR, Tem
YPOKOB, 3aJaHHbIX AOMALLHUX 3alaHWi, OTMETOK 06y4atoLLMXca 1 CBeeHUA 06 OTCYTCTBUM
yyalmnxcs Ha ypoKax OCYLLeCTBNAETCA YUNTENAMU eXKeHEBHO.

3.6. BHeceHMe B K WuHpopmaumm 06 OTMETKax OO6yyatowmxcs W CBeAeHWA O
NPUCYTCTBUU/OTCYTCTBUM YYaLLMXCA LO/MKHO MPOU3BOAUTLCA B [€Hb MPOBEAEHUS 3aHATUS
He no3gHee 17:30.

3.7. LUkona rapaHTMpyeT yuyalMmcst U UX pPOAWTENsaM (3aKOHHbIM MpPeACTaBUTENSM)
BO3MOXHOCTb ~ OMEpPaTUBHO MOMy4YaTb MH(OPMAaLMIO O Tekylleli ycneBaemocTV WU
MOCELLLAeMOCTI yualllerocs yepes IXK.

3.8. IMpwn BegeHUN K KaxkabIM negarorom (yumtesnem) Jo/mKHO cobnogaTbes eanHoobpasme
3ano/HEHNs >KYPHaIOB B 4acTW TeM MNpPOBefeHHbIX YPOKOB (B COOTBETCTBUM C pabouyelt
nporpaMMoin no npeaMeTy), BbICTaB/IEHHbIX OTMETOK, MPOMYCKOB YPOKOB W 3anuceil O
[loMalLIHeM 3a[laHNN.

3.9. MNMonb3oBaTenam XK 3anpellaeTca nepefasaTb CBOM NepPCOHa/IbHbIE PEKBU3UTLI AOCTYNA
K 9X Apyrum nuuam.

3.10. CoTpyaHukam LLIKonbl 3anpeLaetcs gonyckarb yyalumxcs LLIKonbl K paboTe ¢ K.
4. [MpaBuna BefeHUA y4yeTa ycneBaeMoCTU M NoceLLaemMocT yyalmxca

4.1. Pabota yuuTens MO BEAEHWKO [aHHbIX TEKYLUEe YCrneBaemMoCTM Yyuyalllerocs
ocyLlecTBnsieTcs B pasaene «KnaccHblin XXypHan».

4.2. YunTenb B COOTBETCTBUM C pacnmcaHMem 3aHATUIA BHOCMT B DXK cneayrowme AaHHbIE:
TEMY YPOKa; OTCYTCTBME yYyaLmMXCa; OTMETKM yHalnMXcs; JOMaLlHee 3a[aHue.



4.3. Yuutenb BHOCUT B OXK YYETHYH 3amnmcb O MPOBEAEHHOM 3aHATUW MO (PakTy B AeHb
NnpoBeseHus.
Mpon3BoAWTL 3anncb YPOKOB 3apaHee HeLomnyCcTUMO.

4.4. Yuutenb, 3aMeHsIIOLLMIA OTCYTCTBYIOLLLETO YUNUTENs, Ha BpeMs (AaTy) 3ameHbl MosydaeTt
A0CTYN K 9)K Ha CTpaHuLIe OTCYTCTBYIOLUErO YUMTENS U 3anoNHSET ero B YCTaHOBMEHHOM
rnopsKe.

4.5. Y4yeT pe3ynbTaToB YyCrNeBaeMOoCTH y4yalnxcsa:

- pe3ynbTaTbl yuye6HOl [esTeNbHOCTV OLIEHMBAKOTCA HAa OCHOBAaHWM YCTHbIX OTBETOB
(BbICTYMNEHNIA) yyaLMXCS, NUCbMEHHbIX PaboT, MPaKTUYECKOW AeATeNbHOCTU YUALLMXCS;

- OTMETKM 3a YCTHble U NUCbMEHHbIE OTBEThI BbICTABNSKOTCA B KO/IOHKY 3a TO YKC/O, KOrja
npoBoAuiach pabora;

- B KNeTKax Ana OTMETOK yuuTe/lb MMeeT NpaBo 3anucbiBaTb TONbKO OAWMH W3 Cnefyrowmx
CUMBONOB: «2», «3», «4», «5», «H», «-». OTMeTKYy «1» (eAvHWLUY) He BbICTaBNSHOT.
[onycTuMo cTaBUTb HECKO/IbKO OTMETOK B OZHY rpaqy;

MPU  KOHTPOMbHbLIX MEPONPUATUSX, MNPOBOAMMBIX YUMTENeM B COOTBETCTBUM C
TemMaTU4ecKnm

nnaHMpoBaHWeM, 06s3aTe/lbHbIM YCOBMEM MPOBEAEHUS KOHTPO/NS SBNSETCS BbICTaBNEHME
OTMETOK BCEM YYaLlMMCS, NMPUCYTCTBYHOLLMM Ha YPOKe (UCKMHYas Cyyan, Koraa yyalimiics
[ONroe BpeMsi OTCYTCTBOBas MO YBaXWUTENbHOW MpUUMHe (Hamnpumep, Mo  6onesHu),
MOATBEPXKAEHHOW COOTBETCTBYHOLLMMI AOKYMEHTAMMU);

- OTMETKM BbICTaBNSAOTCS B rpade TOro AHsi, Koraa npoBoaunach AaHHas paboTa;

- OTMETKM 3a NUCbMEHHY paboTy MPOCTaBMSOTCA B CPOK He 6onee Tpex paboumx AHel ¢
MOMEHTa €e Hanm1caHWs yJalMunCs;

- OTCPOYKAa BbIMOMHEHMS YuYalMMWUCA 3afdaHust (Hampumep, O6yyatoLIMiics npuLien Ha
3aHATVS NOC/NE ANUTeNbHOM 60ne3HN) (rKeupyeTcs: B XK cMMBOMOM (-); B 9/EKTPOHHOM
[HEBHUKE Y4alllerocs CUMBO/IOM (-), K KOTOPOMY HEOBXOAMMO HanmcaTb KOMMEHTapWiA;

- BpeMs, 3a KOTOPOe yuvawmiica [LO/MKEH IMKBUAMPOBATb 3a0/MKEHHOCTb, HE MPEBbILLAET
OAHOW Y4eBOHOIM Hefen NpuU yCnoBUM NPUCYTCTBUA yyallerocs B LLIkosne, B TeUeHne KOTOpoi
pe3ynbTaTbl OLEHMBAHWUSA OTCPOYEHHbIX 3afaHuil [O/MKHbI OblTb BbICTaB/EHbl YYUTENEM B
K.

4.6. Y4eT NoceLLaeMoCTy yyalmxcs:

- yuuTesib 0653aH Ha KaXKAOM YPOKe OTMeYaTb OTCYTCTBYHOLMX YHaLmMxcs;

- MpWY OTCYTCTBUM YyYaLLLEroca Ha YPOKe yUnTesnb NPoCcTaBsfeT «Hy»;

- yvawpecs, uMmetowme MeAULUMHCKYH CrpaBKy 06 OCBOOOXAEHWM OT  (PU3NYECKUX

Harpy3oK, [O/KHbl MPUCYTCTBOBAaTb Ha YPOKax (M3NYECKOW KynbTypbl W BbINOMHATb
NHAMBWAYaNbHbIE 3aaHNS.



4.7. OthopMmneHne TeMbI YPOKa:

- paboTa yunTens no BeAeHWUIO YyyeTa BbIMOSHEHUS YUYeOHbIX NporpaMmm W NpoBefeHHbIX
3aHATUI

OCYLLIECTB/IAETCA B pasfene «TeMbl YPOKOB U 3a4aHUs»;

- B Hayasie y4yebHOro roga yumteslb BHOCUT TEMATMYECKOe MiaHMpOBaHWe MO MpeameTy B
pasgen

«naHnpoBaHMe YPOKOB» Ha CPOK OT OAHOM Yy4yeOHOM 4eTBepTW A0 roga. Ecnm yuutenb
NCNbITbIBAET

TPYAHOCTM MPU BHECEHWW B XKypHa/l TEMATUYECKOro MNIaHNMPOBaHUA, OH MOXET 3arno/IHUTb
(parin Microsoft Excel no ycTtaHOB/eHHON (hopme W nepefatb afMUHUCTPaTopy K ans
NMNOPTMPOBaHUA B I)XK;

- yuuTeNlb BHOCUT B OXK YUYETHYHO 3anucb 0 TeMe YpOoKa Nno (PakTy B leHb NPoBeeHNs;
- y4eTHas 3anucb B XK [0/MKHA COOTBETCTBOBATHL TEME MPOMAEHHOr0 Ha YpOKe MaTepuana.
4.8. JomalLiHee 3aaaHue:

- yuuTeslb BHOCUT B XK MH(OpMaLMIO O JOMalUHeM 3ajaHUN B [ieHb MPOBeLeHUA 3aHATUSA
fo 17:30;

- B rpage «JomallHee 3agaHne» (UKCUpPYeT Coep>kaHne 3aaHuns, CTpaHMLbl, HOMepa 3a4au
N YNPaXHEHUA C OTPaXKeHMEM creundukn fomallHein paboTbl (MOBTOPUTH..., COCTaBUTb
nnaH, Tabnuuy, Bonpocel U T. 4.);

- ohopMAseT foMallHee 3afjaHuie TBOPYECKOrO XapaKTepa, HampuMmep, CAenatb PUCYHKM,
Hanucatb

COUMHEHME, B rpade «JlomallHee 3aaHne» Crefytowym 06pa3om: «TBOPUYECKOoe 3afaHue:
BbIMO/HUTb PUCYHOK K CKa3Ke...»;

- BHOCWUT 3anuch «WHauMBUayanbHoe 3afaHue» B rpady «JloMallHee 3afjaHue», €eciu
npegnaraeT yyalmmMcs MHAVBUAYaIbHbIE 3afaHUs;

- He 3a/aeT JOMallHee 3afaHWe W BHOCUT B Mose «J[loMallHee 3afaHue» 3anuch «He
3a1aH0»;

- He 3a/aeT JoMallHee 3afaHne Nocne KOHTPObHbLIX MEPONPUATUI, Ha KaHUKY/bI.
4.9. BbICTaBNEHUE UTOTOBbLIX OTMETOK:

- yuuTe/lb BbICTAB/SET OTMETKM 3a OTYETHbIA Nepuof ydawmmes B pasgaen 9K «lomosas
OTMETKa»;

- B KOHLE OTYETHbIX MEPMOOB BbICTABNSET OTMETKM Yy4allMMCS 3a YETBEPTb, MOMyroaue,
rogq B CPOKMW, onpeaeneHHble AupekTopoM LLIKOMbI, HO He MNo3gHee 4YeM 3a [Ba AHA A0
OKOHYaHUs y4ebHOro nepunoaa;



- [N 00bEKTUBHOW aTTecTauuy 06y4varoLmMXca 3a YeTBepPTb yuuTenb 0653aH BbICTAaBUTL B
9K He MeHee Tpex OTMETOK, a A/if aTTecTauuy 3a Monyrogue - He MeHee MATU OTMETOK C
0643aTe/IbHbIM YY4ETOM KayeCTBa 3HaHWiA 00yvatoLLMXca NO NUCbMEHHbIM, S1a60paTOPHbIM U
MpaKTUyYecKMm paboTtam.

5. ®YHKUMN 1 JeaTeNbHOCTb Nosib3oBaTesnien K

5.1. MNonb3oBaTensaMmm XK ABNAKOTCS:

agMuUHUCTpauusa LLKonbl: gnpekTop LUKONbI, 3aMECTUTENN ANPEKTOPA;

nejaroru;

KNacCHble PyKOBOAUTENMN;

AvcneTyep 06pazoBaTe/ibHON 4eATe/IbHOCTY;

agMuHucTpatop 3XK;

PabOTHNKN MeAULMHCKOW CNy>6bl LLIKONI;

cneLmanncT KaapoBoii ciyxXobl LLIKONbI.

5.2. Yualmecs M uUX poauTeny (3aKoHHble MpPeacTaBuUTENM) SBNSIOTCS MOMb30BaTENAMM
3NEKTPOHHOI0 [IHEBHMKA.

5.3. OupekTtop LLKoNbI yTBEpXKAaeT:
- y4ebHbIN NnaH He No3gHee 1anpens NpejLecTBYHOLLEro y4e6HOro roaga;

- Meflaror1yeckyto Harpysky Ha 4eTBepTb (nonyrogue/yyebHblil rog) He No3aHee Yem 3a ABe
Heaenn 10 Havyana yue6Horo nepuoag;

- pacrnucaHue 3aHATUIA Ha yYebHbIA Nepuo He No3aHee YeM 3a OAHY HeAento A0 ero Havana,
- CMMCOYHBINA coCTaB y4awmxcs Knaccos LLIKonbl He no3aHee 31 aBrycra;

- CMMCOK KNacCHbIX pyKOBOAUTENEN He no3aHee 31 aBrycra.

5.4. 3amecTutenb anpekTopa LLIKonbl No yuebHO-BOCNNTATENIbHON paboTe:

- OCYLLEeCTB/SET HeMOCPeACTBEHHOE PYKOBOACTBO CUCTEMOM paboThl NO BeAeHMIO IXK;

- MO0 OKOHYaHWW y4ebHOro rofa nonyyaer y agMuHUCTpaTopa Konum XK Ha 3MEKTPOHHOM
HocuTene

MH(OPMALIMK - ONTUYECKOM AWCKE NO K/laccaMm;

- MPOBEPEHHbIE Ha PaboTOCMOCOOHOCTL TBEpAble Konuu XK 3ameyaTtbiBaeT B KOHBEPTHI,
3aBepsieT NOAMUCHI0, pacLLMgpPOBKOM NOANUCU 1 AATON;



—OCYLLECTBNSET KOHTPO/Mb 3a CBOEBPEMEHHOCTbIO OTPaKEHWUs B XXypHane pacnucaHus u
YYeTOM 3aMelLLeHHbIX U NPONYLLEHHbIX YPOKOB (3aHATHIA).

9.5. TexHuyecKume cneymanncTbi:

- CBOEBPEMEHHO MpPefoCTaB/AT AMcneTYepy 06pa3oBaTe/lbHOro YUpeXaeHUs AaHHble Ans
3anofiHeHus K. cxemMy 00y4YeHMs, CMUCOK M3y4yaemblX AUCLMNANH (NPeameToB) [ANd
KaKOoro Knacca/rpynnbl, CBeAieHMs 0 nepuogax obyyeHus v attectauum uT. 4.;

- 10 OKOHYaHWK YeTBEPTEN 1 NONMYroAuii COCTaBNAIOT OTUETHI MO paboTe yumTteneii ¢ IXK;

- M0 OKOHYaHUM Y4YeGHOro rofa KOHTPOMMPYIOT pacrieyaTky AaHHbIX XK ¢ pesynbTaTamu
00yueHMss B y4yeGHOM rofy (MTOroBbIMM OTMETKAMM) MO Kraccam M MNpaBUbHOCTb WX
0hopMIEHUS KNACCHBIMW PYKOBOAUTENSAMY;

- VHOPMMPYIOT NEAaroros 0 BbISIBNIEHHbIX OLUMGOKAX, AOMYLLEHHbLIX UMK NpK paboTe ¢ IXK;

- OCYLUECTBNAKT KOHTPO/b 3a peanusaumein roc HOO, OO0 u COO; 3a BbIMNO/HEHNEM
y4eOHbIX M1aHOB; MPOrHO3MPOBaHMEM X04a, PasBUTUSA W pe3yNbTaToB 06pa3oBaTe/bHOW
[leaTeNnbHOCTU MO Knaccam; NpaBuibHOCTLIO BefleHNs OXK; CBOEBPEMEHHOCTbIO OTPaXKeHUs B
XXYpHane pacnucaHus;  3anofiHeHWEM  >KypHana  nefjaroramu;  CBOEBPEMEHHOCTLIO
BbICTaB/IEHNA OTMETOK W Pe3y/bTaTOB 3aHATWUIA; HaMO/IHAEMOCTbIO OTMETOK; OTPaXKeHVEeM
MOCELLaeMOCTU 3aHATUIA; CBOEBPEMEHHbLIM 3amnoJIHEHWEM pa3fena AOMalUHUX 3afaHui;
COOTBETCTBMEM AOMALUHUX 33aHNIA TPebOBaHWSAM MO COAEPXKaHUIO N 0ObeMY.

5.6. Yuutensb (Negarormyeckunii paboTHUK):

- oTpakaeT B XK xoa 06pa3oBaTe/ibHOM AEATENIbHOCTM B COOTBETCTBUM C 06pa30BaTe/IbHOM
NporpaMmmoin 1 y4yebHbIM MNaHOM;

- ©Xe[HEBHO BHOCMT B >XYpHan CBEEHWS O 3aHATMSX MO NpeaMeTy (TeMax YPOKOB,
3a/]aHHbIX OMALLHKX 3a[aHNsX);

- OLEHMBaeT 3((eKTUBHOCTb U PEe3yNbTaTUBHOCTb OOYUEHMs YuyalMxcs Mo NpeaMmeTy
(Kypcy, nporpamme), yunTbiBas OCBOEHWE 3HaHWIA, OBNAfleHNe YMEHUSIMU, Pa3BUTME OMbiTa
TBOPYECKOIi AeATeIbHOCTY, NMO3HABATE/IbHOrO MHTEPECa YYaLLXCS;

- BHOCUT AaHHbIE 06 YCrneBaeMoCTn ydalnxcd, CBOEBPEMEHHO MMPOCTaBAAET MO/TyHYEHHbIE
YYeHNKaMn OTMETKW, B TOM YUCNE YETBEPTHbIE (I'IOﬂyFOAOBbIe) N rogosble,

- OTMETKM 3a MUCbMEHHble PaboTbl BbICTABMSET B CPOKM, MPEAYCMOTPEHHbIE HOPMaMu KX
MPOBEPKM, HO He No3[Hee TPex AHell ¢ MOMeHTa NPoBeAeHNs PaboThl;

- 3aHOCWUT CBOEBPEMEHHO [aHHble O MOCELAeMOCTU YYalUXCs, BbINOAHEHUN AOMALLHUX
3afaHuni;

5 BATOARATL O KGO SAMSIAIOLNI yunTeNb (BBOAUT faHHble O MPOBEJEHHOM YPOKE) B
YCTaHOB/IEHHOM OPSAKE MNP OCYLLECTBNEHNN 3aMeHbl.



- KOHTPONMPYIOT aKTyanbHOCTb MH(OPMaLMK 06 YYalMXcsi, POAUTENSAX U CMIMCKAX CBOEro
Knacca "
VHAOPMUPYIOT  AucreTyepa  00Pa30BaTENbHOTO  YUPEXAEHWS O JI0BbIX  W3MEHEHMsIX,
BHECEHHbIX B XKYPHa;

- aHa/IN3NPYIOT YyCNEBAEMOCTb U MOCELLaEMOCTb YPOKOB y4YallMMNCA CBOEro Kracca,

-  KOHTPO/MPYKOT CBOEBPEMEHHOCTb 3ano/IHEHMA W BHECEHUA nefaroraMmi AaHHbIX 06
yCNeBaeMoCTM 1 NMOCELLAEMOCTU YyaLLMXca CBOEro Knacca B 9XK;

- MH(OPMUPYIOT poauTeneid 06 YyCneBaemMoCTM W MOCELaemMoCcT [eTeil MocpeacTBOM
OTYETOB,
chopMMPOBaHHbIX Ha OCHOBE AaHHbIX XK, B TOM YMCNe NO 3anpocam poauTenei;

- 3HAKOMST Y4alMxcs U WX POAWUTeneid C HOPMAaTMBHbIMK AOKYMEHTaMW, N0Ka/bHbIMU
aKTamu "
VHCTPYKLUMSIMUA, perfamMmeHTUPYHLLMMU NOPSAOK 1CMOb30BaHUA IXK;

- MPefoCTaBNAT MO OKOHYAHMM KaXK[oi YeTBEPTU 3aMECTUTENO AMPEKTopa Mo y4eGHo-
BOCMMUTATENbHOI paboTe OTUETLI 06 YCNEBaEMOCTY M MOCELLAEMOCTM YHALLMXCA KMACca;

- OpraHu3yloT OMepaTUBHOE B3aVMOJENCTBME MEXIY YYalMMUCS Knacca, MX PoauTensimm
(3aKOHHbIMW NpeACTaBUTENSIMM), aAMUHUCTpPaLMeli LLIKOMbI U nefaroramm ¢ rnoMoLpto IXK;

- KOHTPONMPYHOT eXXeHEBHO PErucTpauuto (akTa NpUCYTCTBUS/OTCYTCTBUS YYallerocs Ha
3aHATUSX.

5.8. OucneTtyep 06pa3oBaTe/IbHON0 YUpPeX4eHUs:

- BBOAMT W KOHTPONMPYET aKTyaNbHOCTb [AaHHbIX Yydaumxcs LUkonbl (®. W. O., ropg
POX/EHWS, MOJ, KOHTaKTHble aHHble, fl06aBneHne U3NYECKOro 1La B rpynmny «YUYeHUKn»,

HasHayeHVe YYeTHbIX [AaHHbIX A1 BXOAa B 3MeKTPOHHbIA AHEBHUK) (pasgen XK
«YYEHUKIN»);

- BBOAMT W KOHTPOMMPYET aKTyaNlbHOCTb AaHHbIX O POAWTENsX (3aKOHHbIX MPeACTaBUTENSX)
yvawmxes (. W. O., cTeneHb poAcTBa, KOHTAKTHble [aHHble, A06aBneHne (U3NYeCKoro
nmua B rpynny «PoauTtenn», NpuBs3Ka poauTens K Npotiuiio YYeHNKa, HasHaueHMe YUeTHbIX

[aHHbIX N8 BXO4A B 3/IEKTPOHHbLIA AHEBHUK) (pasgenibl K. «Pusmyeckue nuua»,
«YYEHUKU»);

- BBOAWT W KOHTPONMPYET aKTyaNbHOCTb AaHHbIX O ABWXEHWM yualmxcs (pasgen 9K
«pUKasbl 0 [BMXKEHUSX KOHTMHIEHTA»), 3/MEKTPOHHbIA MepeBof — yuyalmxcs — u3
Knacca/rpynnbl B Knacc/rpynmny Ha 0CHOBaHWI NpKKasoB avpekTopa LLIKosbl;

- (hopmmpyeT B XK cnmckm Knaccos (pasgen K «Knaccbl»);
- hopmupyeT B XK CrMcKM y4yebHbIX rpynn B pamkax Knacca/mapannenu (pasgen K

«pynnbl 00yYeHMs»), OTpaXKaeT W3MEHEHWS B CNMUCKax rpynn (3ayucrneHune, BblObITUE,
nepeBof y4allmxcs);



- BBOAWT [aHHble Ana opmupoBaHus B IXK yuyebHoro nnaHa (pasgen DK «YuebGHbIit
nnaaH»);

- HasdHayaeT yuuTeneil No npegmeTam [ KakAoro knacca/rpynnbl B COOTBETCTBUW C
y4e6HbIM pacnumcaHueM;

- HacTpamBaeT CXeMbl 00yYeHUs AN HaYa/lbHOW, OCHOBHOM U cpefHelt WKosbl (pasgen 9XK
«pamk  00y4yeHus»): CMAMCOK M3y4vaeMblX AuUcuMnIMH (NPeaMEeTOB) NS Kax4oro
Knacca/rpynnbl, nepuof 006yyeHusi, Nepuof aTTectauun, KaHWKyfbl, yyebHas Hepens,
nepeHoChbl NPasgHNKOB;

- (hopmupyeT B XK CNUCOK K/IACCHbIX PYKOBOAMTENEN W KOHTPOMMPYeT aKTyanbHOCTb
JaHHbIX (pasgen 9XK «HasHauyeHue KNacCHbIX PYKOBOAUTENEN»);

- 3anonHseT rpagmk ak3ameHoB (pasgen K «I padmk sK3aMeHOB»);

- BBOAUT AaHHble 06 oOpraHM3auMy 3ameH npenodasatenein (pasgen XK  «3ameHa
npenogasateneins);

- 3aMnoNHsAeT TemaTU4YeCKMe nNnaHWpoBaHWA NO npeametaM (pasgen XK «KaneHgapHo-
TeMaTUYeCKMe NMaHbI»);

- pacnpefensier Yy4yeOHYK Harpysky COrfacHo Yy4eGHOMY [M/laHy B COOTBETCTBUM C
YTBEPXKAEHHLIMU CrIUCKaMU yumnTenen-npeLMeTHUKOB, KaccoB, y4ebHbIx rpynn (pasgen K
«PacnpefgeneHne Harpyskm»);

- BBOAMT faHHble 1 ¢opmupyeT B 39X OCHOBHOE W CKOPPEKTUPOBaHHbIE pacnucaHus
3aHATMI Ha Y4eOHbIW nepuof (4eTBepTb, nonyrogave, rof) (pasgen XK «PacnucaHue
3aHATUIY).

5.9. AomuHucTpaTop IXK:

- 3aKpblBaeT  Mpeablaywmin - y4ebHbI  rof, OTKPbIBa€T  HOBbIA  Y4YebHbIN  rof
(ycTaHOBKa/nepeBog B HOBbIM Y4ebHbIA rod - pasgen 9OXK «HacTpolika nporpammbi»,
nogpasgen «TeKyLWMUA yYeBHbI rogy»);

- HasHayaeT nonb3oatenien XK, TO ecTb HafenseT npasammn L4OCTyna Npy OTKPbITUX HOBOIO
y4yebHOro roga B COOTBETCTBUM C YYebHbIM MNaHOM, pacnucaHueM, NpuKasamu AMpeKTopa
LLKonbI;

- yCTaHaB/MBaeT pacnucaHue 3B0OHKOB (pasgen XK «PacnucaHne 3B0OHKOB»);

- npefocTaBnsieT fIOrMHbI W naponn Ana poctyna K 9XK (aHeBHMKY) (pasgen 9K
«Pur3nyeckme nnua»);

- obecneunBaeT B3aMMOAENCTBME K U CMEXHbIX CUCTEM, BbIMOMHSAET pPe3epBHOE
KOMMPOBaHWE [aHHbIX;

- KOHCYNbTUPYET Monb3oBaTenein XK no sonpocam paboTbl C HAM;



- OCYLLECTB/ISIET TEXHMYECKOe 06CNyXnBaHne XK, B TOM YMC/e yCTaHaB/MBaeT 0OHOBNEHUA
KOH(Urypaumm; exefHeBHO MNPOBOAUT pe3epBHOE KOonupoBaHue 6a3 [aHHbIX; yaanseT
NMoMeyeHHble 00beKTbI; HacTpamBaeT (CUHXPOHU3NPYET) AaHHble Mexay XK 1 3/1eKTPOHHbLIM
[HEeBHMKOM (pa3fen 3K «HacTpolika CMHXPOHM3aL MU JaHHbIX»);

- OCyLUecTBNseT agMUHUCTPUpPOBaHne XK (pasten K «ALMUHUCTPUPOBAHNER);

- pasrpaHuuymBaeT Mpasa AOCTyna Mosb30BaTesieil B COOTBETCTBMM C LeNIAMU U 3agadamu
06pa3oBaTenbHON AesATeNbHOCTU U y4ebHOM Harpysku negaroros (pasgen IXK «HacTpoiika
nonib3oBaTenel v npa.»).

5.10. PabOTHVKM MeAMLMHCKOM cy6bl LLIKoNbI:

- 3anofHAKT B Hayane Yy4yeGHOro roga pasgen «JIACT 3[40pOBbsi». CBeAeHus 06
aHTPOMOMETPUYECKNX [JaHHbIX 00yyvatoLmxcs, rpynne 340p0Bbs, MEAULMHCKOW rpynne ans
3aHATUIA  (DM3MYECKON KyNbTypoil, HOMepe Heob6XoAMMOoin YyuebHOM Mebenn, a Takxke
MeANLMHCKME peKOMeHAaLNN;

- 06ecneynBaloT aKTyasIbHOCTb AaHHbIX pasgena K «JIUCT 340p0oBbs» B TeUeHUe rofa.

5.11. Cneymanunct KagpoBoi Cny»0bl BBOAUT Y KOHTPONMPYET aKTya/lbHOCTb AaHHbIX:

- 0 nefjarornyecknx cotpygHukax LLUkonbl: npuem Ha paboTy, YBO/IbHEHWE, MEPEBOA,
Ha3HayeHne [O/MKHOCTU (OCHOBHOM Y MO COBMECTWUTENbCTBY), MNPUBA3KA K rpynmne
«CoTpyaHukn» (pasgensl XK «®@usmyeckne nuua», «Mprvem Ha paboTy», «YBObHEHUE,

«Kafiposble nepemMeLLeHns», «CoTpyAHUKN»);

- CMWUCKN COTPYAHWMKOB LLIKOMbI, UX [O/MKHOCTW, B TOM 4uC/ie PYKOBOAUTENER, rpafmk
paboTbl (pasgensl K «MogpasgeneHms», «AomkKHOCTU», «I"paduKn paboTbl»),

5.12. CekpeTtapb (peepeHT) OCyLleCcTBNsSeT (HOPMUPOBAHWE MPUKA30B O [ABVKEHUM
yyalmxcs (3aumcneHme, BblObITE, OKOHYaHME Y4ebbl, NepeBos B ApYroi Knacc/rpynmny).

5.13. Yuawpmeca LLKonbl U nx poautenn (3aKOHHble MpPeAcTaBUTENN) WUMEKT CreaytoLme
BO3MOXXHOCTM MpPW NOJb30BaHUN 3/IEKTPOHHbLIM AHEBHUKOM:

- NONyYarT MH(opMaLMIO 0 AOMALLHUX 3afaHUAX;
- MOJMly4yaloT JaHHble 06 ycreBaeMocTy 00y4aroLmxcsa (BbICTaB/IEHHbIX OTMETKAX).

6. MNMpaBa nonb3oBatenenn K
6.1. Bce nonb3oBatenn 3>K MMelOT MpaBO WCMOMb30BaTb €ro B E€XEAHEBHOM peXume.
VckntoueHneM ABNSeTCA MpoBefeHNe TeXHUYECKMX pPaboT, KOTOpble MOryT MpOBOAMTLCA B
CPOK He 60/1ee CYTOK C yBeAOM/EHEM MO/b30BATENEN 3a HEAENO A0 Havana paborT.
6.2. KnaccHble pyKOBOAUTENM MMEHT MpaBO WH(OPMUPOBATb POAUTENEA O COCTOSHWUU

yCrneBaeMoCT! W MOCELLAaeMOCTU UX AeTeil yepe3 OT4eTbl, CHOPMUPOBaHHbIE HA OCHOBE
[laHHbIX K. N0 HEO6XOAMMOCTH.



7. OTBETCTBEHHOCTb Nosib3oBaTenein K
7.1. Bce nonb3oBarteIn HeCyT OTBETCTBEHHOCTb:

- 3a HapylweHue TpeboBaHMin DefepanbHOro 3akoHa OT 27.07.2006 Ne 152-9d3 «O
NepCoHa/IbHbIX AaHHBLIX»;

- pasrnalleHue CBOMX YYETHbIX AaHHbIX (SIOTWH, Napofb);

- HapyLueHve TpeboBaHWUI HOPMATMBHbIX MPaBOBbIX JOKYMEHTOB, B TOM YMC/E /TOKa/IbHbIX
aKTOB n
WHCTPYKUMIA,  ONpeAenstowmx nopsgok  UChonb3oBaHus DK B COOTBETCTBMM €
3aKoHofaTenscTBOM Pd.

7.2. QupekTop LLIKOMbI HeceT OTBETCTBEHHOCTb 328 CBOEBPEMEHHOE YTBEPXAEHME YYebHbIX
NNaHoB, NfiaHa pacnpegeneHns nefarormMyeckor Harpyskm n y4e6Horo pacnmcaHms.

7.3. 3aMeCcTMTeNb AUPEKTOpPa Mo y4e6HO-BOCNIMTATE/IbHO PaBoTe HECET OTBETCTBEHHOCT:

- 32 CBOEBPEMEHHOCTb (JOPMMPOBAHMS YYeBHbIX MNMaHOB, NfaHa pacnpeaeneHus
nearoryeckoi Harpysku 1 y4e6HOro pacnmcaHms;

- pacneyaTtKy COOTBETCTBYHOLMX pa3fenoB XK B KOHLE y4e6HOro roga n nx oopmieHue.
7.4. ADMUHUCTpaTOp XK HECET OTBETCTBEHHOCTD:

- 3a 6ecnepeboiiHoe (hYHKLMOHMPOBaHNE XK, 6a3 AaHHbIX 1 CMEXHbIX CUCTEM CBSA3W;

- BbINOJIHEHNE Pe3epBHON0 KOMUPOBAHUA AAaHHbIX;

- HarnosiIHeHVe 1 aKTyabHOCTb 6a3bl AaHHbIX PA60THUKOB LLIKONbI.

7.5. TeXHUYECKNIA cneumannicT 1 aiMMHUCTPATOP K HECYT OTBETCTBEHHOCTD:

- 33 CBOEBPEMEHHOE COXpaHeHue Komnuii OXK Ha 3M1eKTPOHHOM HOCUTene MHgopMalum
(ONTUYECKOM AWCKE) U pacneyaTky [0KYMEHTOB Ha 6YMaXKHbIX HOCUTENSX;

- COOTBETCTBME Y4eTHbIX 3anuced DK haktam peanmsaumm  06pa3oBaTe/IbHOW
[eATeNbHOCTY,

- MPaBU/ILHOCTLIO UCMO/b30BaHUA XK.

7.6. Yuntensa (negarorn) HecyT OTBETCTBEHHOCTb:

- 332 CBOEBPEMEHHOCTb BHECEHWSA, LOCTOBEPHOCTb W aKTyaslbHOCTb AaHHbIX 00 YCneBaemMocTy
n

MOCELLAEMOCTM YYaLLMXCS;

- eXe[lHeBHOe 3arnosiHeHue I)X;



- YCTpaHeHuWe BbISBNEHHbIX OLUMOOK Mpu BefeHUn IXK;
- COXPaHHOCTb CBOWX PEKBU3UTOB AOCTYNa, UCKIHOYAIOLLYO NOAKNHOUYEHME NOCTOPOHHMX.
7.7. KnaccHble pyKOBOANTENN HECYT OTBETCTBEHHOCTb:

- 3a CBOEBPEMEHHOCTb BHECEHUA, AOCTOBEPHOCTb N aKTYya/IbHOCTb AaHHbIX 06 YCrneBaemMoCTu
"

MOCELLAEMOCTI YYaLLXCS;

- [OCTOBEPHOCTb W aKTyaslbHOCTb CMWCKOB Kracca M MHGopMauum 06 yuyalmxcs u ux
poauTensx (®. W. O., Homep TenegoHa, aapec 3NeKTPOHHO NoUThI);

- CBOEBPEMEHHOEe MH(OPMMPOBAHME POAMTENEA O COCTOSIHUM  YCMEeBaemocTW U
MOCELLAeMOCTU MX [eTeil NocpeacTBoM IXK;

- NpefoCTaBNeHME MO OKOHYaHMKM Y4yebHbIX 4eTBepTel (nonyrogwii/roga) 3aMecTUTENHO
[AMpeKTopa no y4yebHO-BOCNUTATENIbHOWN paboTe OTYETOB 06 YCNEBAEMOCTM M MOCELLAEMOCTM
yyallMxcs Knacca.

7.8. Ancnetyep 06pa3oBaTe/IbHOr0 YUPEXAeHNs HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHbII
BBOJ, W MoAjepXKaHWe B aKTyalbHOM COCTOSIHUM [aHHbIX y4almxcs LLKonbl, pacnucaHue
3aHSATWIA, OTPaXKEHME [ABWXKEHUS YYallMXcs, Be[leHNe XXypHasa 3aMeH, aKTya/lbHOCTb OT4eTa
MO 3aMo/IHEHMIO XXypHana negaroramu.

7.9. PabOTHMKM  MeAMUMHCKON  cnyx6bl  LLIkoMbl  HeCcyT  OTBETCTBEHHOCTb  3a
CBOEBPEMEHHOCTb 3ano/IHeHNs pasaena «JINCT 340P0BbsA» U aKTyaslbHOCTb AaHHbIX B HEM.

7.10. CneumanncT KaapoBOi CMy>Obl HeCeT OTBETCTBEHHOCTb 3a BHECEHME W KOHTPO/b 3a
aKTya/lbHOCTbHO [JaHHbIX O COTPYAHMKAX, YYaCTBYHOLMX B 06pa3oBaTe/lbHOl AesSTeNbHOCTM.

8. OTueTHbIe Nepunoabl N XpaHeHWe nHpopMaummn

8.1. OTueTbl No yCneBaeMoCTM 1 NOCELLAEMOCTN CO3at0TCs B KOHLE YeTBEPTW, NOMYroans 1
yuyebHOro roga.

8.2. OTYeT 0 3anonHeHUn XK 1 Hakonigemoe™ OTMETOK CO34aeTCs eXXeMeCAYHO.

8.3. Mo 3aBepLUeHNI OTUYETHOrO nepuoda (YeTBePTMH, NOMYroans, y4eGHOro rofa) MTOroBble
BEIOMOCTM PacnevaTblBarTCs Ha BYMaXKHOM HOCUTENE, 3aBepsOTCS MOANMUCAMI MNefaroros,

KNacCHbIX PyKOBOAWUTENel, 3aMecTUTeNs AMPeKTopa Mo yuebHO-BOCMMTATENbHOW paboTe,
[VPEKTOpA.

84. Tlo OKOHYaHWM  Yy4yebHOr0 roga  WTOrOBble  BEAOMOCTV  MPOLUMBAIOTCS,
MPOLLHYPOBbIBAOTCS,

oneyarblBalOTCA U CAAKOTCA B apXUB ANA XpaHEHNA B yCTaHOB/IEHHOM MNOPAAKe.

8.5. Mo OKOHYaHMM y4yebHOro roga nonHas Bepcus XK MEPEHOCUTCS Ha 3NEKTPOHHbIN
HOCWUTENb MH(opMauMM -  OMNTUYECKMIA [AWCK, OnevyaTblBaeTcs, 3aBepseTcs MOANUCHI0



3amMecTuTeNns AupekTopa Mo yyebHO-BOCNMTaTeNbHOW paboTe U pacLuM(pPOBKON Mmognucu u
XPaHUTCA B apXu1Be B YCTAHOBIEHHOM MOPSIAKE.
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